SIS2000+ Training Manual

Creating Groups
Using Group Editor

Purpose

The Group Editor is a tool designed to create Course, Student, or Faculty Groups. Groups
defined in this program can be used as queries to filter records in other programs. Accessing
groups is especially useful in programs that use student records.

Objectives

View Data
Define a new group
Edit or Delete existing groups

Accessing the Group Editor

From the main menu click the System button (or Atl+y on the keyboard). From the System
Menu, click the Group Editor button (or Alt+G).
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Viewing Data

ass Claremont High School - Group Editor

File Help Date: 03/03/1993
ChwnerType: Group Type:
; I::Alltb 'l

Selected Groups:

Cwner  |dentifier Type Group Code  Group Description hethod

District {cusd Faculty |Teachers Teachers Manual <]

District |cusd Student|CDC Child Development Centers Manual

School (103 Faculty |Teach103 Chaparral Teachers Mlanual

School {103 Student|SO103 Students of the Maonth Mlanual

School (301 Student|BIO1 Biology Club Mlanual

School [301 Student|CHS1 Chess Club Mlanual

School {301 Student|FB “arsity Football Team Mlanual

School {301 Student|SRCHR Senior Cheerleaders Mlanual
-

e, .. | Elje | Deleter | Shicwrlist.

Group Editor Screen

Owner Type -
A drop-down field for selecting owner types will be displayed in the Selected Groups list below.
Default is "All"* owner types.

Group Type -
A drop-down field for selecting group types will be displayed in the Selected
Groups list below. Default is "All" group types.

Selected Groups -

The list of groups selected according to the parameters set in the Owner Type and Group Type
fields above. The list is sorted in ascending alphabetical order by the Owner field, then in
ascending alphanumerical order by the Identifier field.

Owner -
Specifies the owner type of the group.

Identifier -
Specifies the identity of the owner using a school ID number or faculty ID number.

Type -
Specifies the type of group, such as Student, Faculty or Course.
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Group Code -
User-defined alphanumeric code.

Group description -
The user defined name for the group.

Method -
The method of collecting data for the group: "Manual" is a specific collection. "Dynamic"” is a
collection based on an SQL Query and is "time dependant.”

Show List -
To view all members in a specific group, highlight the group and click the Show List button:

a2 Claremont High School - Group Editor

Student Group BIOT Members:

Ahernathy, Bradles 11666 =]
Douglas, Devan 2373

Duong, Khalid 12142

Esparza, Jung Hee 1709

Finley, Shani 14249

Fritts, Katharine 1326

/05, Eriberto 2300

The student names and ID numbers will appear.

Adding Groups

Click New. The Group Editor ‘Add’ screen will appear.

wss Claremont High School - Group Editor

Graup Type: [Student ] OwmerType: | School H
Code: IASEI Owimer: |Claremunt High Schoo =

Description: |Student Body

Calculation Method:

& iamEl

Edit... |
© Dpamie Cluery:

Done | Qancell
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Define general information about the new group:

Group Type -
Determine what kind of data the group will contain: Student, Faculty, or Course.

Owner Type -
Determine what kind of user will have access to edit the group: District (administrator), School
(administrator), or Faculty (teacher-level).

Owner -

Assign a specific owner to the group. The Owner Type selected in the previous field will
determine the selection list that appears in this field. If the Owner Type is District, select a District
Office site. If Owner Type is School, select a school site. If Owner Type is Faculty, select a faculty
member.

Code -
Assign an alphanumeric ID code.

Description -
Create a name for the group.

Calculation Method —
Under construction.

Once you have completed these fields, click Edit. You can now define the members in this
group.

Define Group Members

From the Group Editor ‘Add’ screen, click Edit. The following screen will appear:

a= Claremont High School - Group Editor

Data Source Selection:

&y
 Group

All Active Students
Al This Year Students
Al Future Students
Al Inactive Students :l‘
Al Students

Active Students for School e
This Year Students for School ;[

Student Source:

Define Group Members Screen
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View -
If View is checked you can select the students, teachers, or courses that you want in your group
by using the arrow to place them into the ‘Student Group ASB Members’ field.

== Claremont High School - Group Editor

Data Source Selection:

LRV :
 Group All Active Students _I
Student Source: student Group ASE Members:
Abdillahi, Ava 16710 ﬂ »l Abdillahi, Mitchell [teros =]
Abdillahi, Ava 16710
Abdillahi, Hallett 16708 ’ |
Abernathy, Eradlee 11665

Abramowicz, Sanaa [aatati

Acevdo, Lee Ann 16410

Ackoff, Sophia ==y

Acosta, Brian GE70

Acosta, Camille 16847 il

Acosta, Jacklyn 7356

Acosta, Janet 7855 ..'_I ﬁl Ll

Group -
If Group is checked, select a previously defined group from the list. You may select all or only a
few of the members in this group and arrow them over to the ‘Student Group ASB Members'’ field.

Click on the Done command button to save the new group. The view will revert to the main
screen, displaying the new group description in the Selected Groups list.

Edit Groups

In the Selected Groups list on the main screen, select and highlight the name of the group to Edit.
Click on the Edit command button to open the Edit screen.

Modify General Information:

Only the Code and Description fields can be edited. The Group Type, Owner Type, and Owner
fields cannot be modified once they have been defined.

Click on the Done command button to save data and exit the edit mode, or Cancel to
exit the edit mode without saving changes.
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Delete A Group

Select a Group to Delete.
In the Selected Groups list on the main screen, select the name of the group to delete, until it is
highlighted in gray.

Click on the Delete command button.

Two screens named "Delete Group" will appear in succession. The first screen is a dialog box
displaying the message, "Deleting this group definition will remove all (GroupType) currently
assigned to the group.” Click "OK" to proceed to the next Delete Group screen.

Confirm deletion or Cancel.

In the second Delete Group screen the general information for the group is displayed in the read-
only mode. Click on the Delete command button again to confirm the deletion, or Cancel to abort.
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